Memorandum of Agreement Between ____________ health center and Montana Primary Care Association (MPCA)
Purpose: The purpose of this agreement is to outline the specific goals and activities of the funding being provided by MPCA (Montana Primary Care Association) to _____________ (health center) in support of the first cohort of medical assisting students completing their clinical training at ____________(health center) through Career Step.  
Term: September 1, 2023 – August 31, 2024
MPCA is a nonprofit membership organization whose members provide primary care. Most members are Federally Qualified Health Centers. ____________ (health center) is a member of MPCA and serves on the Board of Directors of MPCA as is outlined in their by-laws.  Career Step is a vendor that has been vetted by MPCA regarding training programs for Dental Assistant, Medical Assistants, Pharmacy Tech, and medical billing/coding.
MPCA provides technical assistance for its members. Workforce development is a key strategy within the Board MPCA strategic plan.  MPCA is providing financial support for an MA externship training pilot. Given that this is a pilot, there is limited funding for the first year. ______________ (health center) has an external service agreement for the MA program with Career Step. 
Below describes the TA financial support MPCA is providing for the Career Step program.
(Health Center) agrees to: 
· Provide name(s) of student(s) to be included in medical assisting program to MPCA for enrollment in the MPCA cohort with Career Step. Student must be enrolled by submitting name to Anna Smith, asmith@mtpca.org and completing required application once accepted
· Participate in monthly collaborative/technical assistance meeting with Career Step/MPCA
· Compensate learners on a graduating pay scale
· Use retention tools provided through the program, including service term agreements
· Supply necessary equipment for learners to fulfill their training (laptop, mouse, reliable internet, and office supplies as needed)
· Dedicate qualified staff to precept and mentor learners (as specified by Career Step)
· Notify MPCA if student withdraws or is dismissed from program 
MPCA agrees to: 
· Pay Career Step the tuition/licensure fee for learner to cover the cost of tuition and fees for students during the period of September 1, 2023 to August 31, 2024. (Limited scholarships available and are first-come; the organization must have indicated an interest in opting in following presentation and email in August 2023)
· Facilitate the pre-implementation meeting with health center team to provide technical assistance for service agreements, job descriptions, starting a training program, and other topics brought by health center team.
· Facilitate monthly updates and cohort T/TA for supervisors, which will assist with templates for onboarding, service agreements, job descriptions, tiered wage tables, etc; Will liaise with Career Step as needed to minimize administrative need from each participating health center
· Provide regular updates to CEOs on learner progress.

Signatures:

MPCA							Health Center:
Cindy Stergar, CEO_________________________	CEO:______________________________________		
Date:____________________________________	Date:______________________________________		        
